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To: Contract Administrator 
 
From:       Joan Daniel, Administrative Services Manager 
 
Date: December 16, 2011 
 
Re: Service Contract for Year 2012 
 
 
Enclosed are contract documents for 2012.  For those of you that have provided us with your e-mail 
address, all of the contract documents have been provided to you through the Docusign secure server.  
Please follow the instructions from DocuSign to complete the signing of these contracts.  For all others, two 
copies of your “Contract Summary” or “Letter of Agreement” are included with this letter.  All other contract 
information required may be attained on our website www.jeffersoncountywi.gov.  Go to the Human Services 
page and click on Contracts.  You are required to print, sign, and return the following information to the 
address above: 
 

 One copy of the “Contract Summary” or “Letter of Agreement”   
 2012 Purchase of Services Contract 
 2012 Attachment for Alternate Care Services 
 2012 Attachment for Independent Living Services 
 2012 Attachment for CCS Services 
 2012 Attachment for CRS Services 
 2012 Attachment for Respite Care Services 
 Wisconsin Medicaid Program Provider Agreement 
 Calculation for Room and Board 
 Alternate Care Operating Budget 

 
If the “Wisconsin Medicaid Program Provider Agreement” is selected above, you provide services or 
potentially could provide services to Children who are on the Children’s Waiver Program of Children in the 
Long Term Program.  Follow the instructions to send it into the State of Wisconsin.  
 

For Foster Care Providers of Children on Childrens Waiver:  Open the “Calculation for Room and Board” 
file.  Fill in the Child’s name, Date of Placement, Age Range of Child, and all highlighted areas except for the 
supplemental and exceptional rates which we will complete. 
  
For Adults Alternate Care Providers or Providers using the CRS Program for funding:  Open the “Alternate 
Care Operating Budget” file. 
 
Contract payments will not be sent to you until we receive all of the contract information in its entirety from 
you.   
 
The 2011 budget as recommended by the Human Services Board and the County Finance Committee does 



 
 

not allow for overall rate increases.  If client needs decrease, the agreed upon rate may be reviewed resulting 
in a lower rate.  If you would like to appeal your contract with the Human Services Finance Committee, you 
will have an opportunity at their January meeting scheduled on Tuesday, January 10, 2012 at 9:30 am. 
 
Please note:  The State of Wisconsin is sending notice to Providers with an audit requirement that they must 
submit those audits to the County within 180 days from the end of the Provider’s fiscal year.  The State may 
no longer grant extensions.  Failure to comply with provider audit requirements will be considered to be a 
material breach of contract. 
 
Please let me know if there are questions.  Thank you for your prompt attention. 
 
enclosures 


